Edupic Create — Order Form
EDUPIC CREATE
ORDER FORM
This Order Form is entered into between Edupic Holdings Limited (company number 15660413), trading as Edupic Create (the “Licensor”), and the customer identified below (the “Licensee”). By signing this Order Form, the Licensee agrees to the Edupic Create Software-as-a-Service Licence Agreement (Standard Terms and Conditions) and the Data Processing Agreement, each of which is incorporated into and forms part of this Order Form. Capitalised terms have the meaning given in the Licence Agreement.
1.  Licensee (Customer) details
	Customer legal name
	[full legal name of school / academy trust / organisation]

	Type of organisation
	[school / multi-academy trust / local authority / other]

	Company / DfE / URN number
	[if applicable]

	Registered / principal address
	[address]

	Billing contact (name / role)
	[name, role]

	Billing email
	[email]

	Notices email
	[email for legal notices]


2.  Services and scope
	Services subscribed
	[e.g. Edupic Create website + marketing platform; list modules / add-ons]

	Schools / sites covered
	[single school, or list of schools/sites for a trust]

	Authorised User scope
	Unlimited staff users at the covered schools / sites.

	Support level
	Telephone and email support, 9:00am–4:30pm Monday to Friday, excluding bank and other public holidays.


3.  Term and renewal
	Commencement Date
	[dd/mm/yyyy — date the Order Form is signed / access starts]

	Renewal cycle
	Each Licence Year runs 1 September – 31 August. The Subscription renews automatically on 1 September each year.

	Multi-year fixed term?
	[No — renews yearly with CPI uplift]  /  [Yes — number of Licence Years: ____]

	Non-renewal notice
	90 days by Edupic Create; 30 days by the customer — effective only at a 1 September renewal.


First Licence Year (initial invoice): if 4+ months remain to the next 31 August, only the pro-rated period to 31 August is charged; if fewer than 4 months remain, the pro-rated remainder plus the following full year is charged (clause 8.2). Unless a fixed term is selected, the annual Fee increases each 1 September in line with CPI, floored at 0% (clause 8.5).
4.  Fees and payment
List everything purchased below. Mark each item as Recurring (part of the annual subscription that renews each Licence Year) or One-off (charged once — e.g. domain names, bespoke design work). All amounts are exclusive of VAT.
	Item / description
	Recurring or one-off
	Qty
	Price (£ ex VAT)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Summary
	Total annual subscription Fee (recurring — per Licence Year; renews and is subject to CPI uplift)
	£[amount] + VAT

	One-off charges (this order only — do not renew)
	£[amount] + VAT

	First-year discount / existing-contract buy-out (reduces the initial invoice only)
	– £[amount] + VAT

	Initial invoice amount (per clause 8.2, after discount)
	£[amount] + VAT


Payment: annually in advance, within 30 days of invoice.
Note: The Total annual subscription Fee is the recurring amount used for renewals and CPI indexation (clause 8.5). One-off charges and any first-year discount affect only the initial invoice and do not carry into renewals. The initial invoice is the pro-rated recurring subscription for the first Licence Year (clause 8.2) plus one-off charges, less any first-year discount. If a fixed term is selected in section 3, the recurring Fee is fixed for that term and the CPI uplift does not apply until the first renewal afterwards. Cancelling part-way through a Licence Year does not entitle the customer to a refund, and a fixed-term subscription cannot be cancelled before the term ends (clauses 13.3 and 13.5).
5.  Special terms (optional)
	[Any terms specific to this customer that vary the standard terms — reference the clause number being varied. If none, state “None”.]


6.  Signature
The Licensee confirms that the person signing is authorised to enter into this Order Form on its behalf, and agrees to the Licence Agreement and Data Processing Agreement incorporated by reference.
	For and on behalf of the Licensee (Customer)

Signature

Name

Title / role

Date
	For and on behalf of Edupic Holdings Limited

Signature

Name

Title / role

Date
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